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SECTION 1: BASIC INFORMATION
1-1. Purpose of the Request for Proposals
This RFP seeks proposals from experienced organizations interested in providing Workforce
Innovation and Opportunity Act (WIOA) services to Youth served by the DavidsonWorks Workforce
Development Board, or the WDB.
The provision of these services is to be funded by the Workforce Innovation and Opportunity Act
(WIOA), Title I, Public Law 113-128, and is authorized as workforce law at the federal level through
September 2020. The successful Bidder will be selected based upon its demonstrated ability to
serve customers within Davidson County, North Carolina.
Davidson County Government serves as the Administrative Entity and Grant Recipient for the
DavidsonWorks Workforce Development Board and the Local Workforce Delivery Area consists of
Davidson County only.
These programs are administered under the guidance and oversight of the DavidsonWorks
Workforce Development Board (WDB) and the DavidsonWorks Youth Council, a subcommittee of
the full Workforce Development Board. The Workforce Development Board oversees the NCWorks
Career Center one-stop system in Davidson County, approves the annual WIOA Workforce
Development Plan, and approves all WIOA funded contractors and service providers.

1-2. Contact Regarding the RFP
Pam Walton, Director
DavidsonWorks Workforce Development Board
PO Box 1067
Lexington, NC 27293
(336) 242-2065
Pam.Walton@davidsoncountync.gov

1-3. Due Date and Submission of Proposals
Proposals are due by 5:00 PM on Friday, May 3, 2019. Detailed instructions for submittal are found
in Section 3 of this document.
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1-4. Estimated WIOA Funds Available for the Contract
Proposals should be developed based on a maximum contracting availability of $115,000.00 for the
twelve-month period of July 1, 2019 through June 30, 2020. The actual budget for the Contract will
be negotiated between the WDB and the selected Contractor.

1-5. Schedule for Review, Award and Notifications

RFP Release Date
Bidder’s Conference
Proposals Due
Technical Compliance Review
Local Board Review Process
Notice of Selection

Monday, March 25, 2019
Monday, April 15, 2019 at 2:00PM
5:00 p.m., Friday, May 3, 2019
May 3 – May 31, 2019
May 3 – May 31, 2019
No later than June 1, 2019

1-7. Questions About the RFP and Bidder’s Conference
All questions regarding specifics of the RFP must be submitted via email only to Pam Walton
(pam.walton@davidsoncountync.gov). All questions will be answered within 72 hours of receipt and
written responses will be posted to the WDB website (www.davidsonworks.org) within the same
time period.
Questions must be received no later than 5:00PM April 26, 2019 to be guaranteed a response.
In addition, a Bidder’s Conference from 2:00PM – 4:00PM on Monday, April 15, 2019- attendance
in mandatory for anyone wishing to bid.
1-8. Availability of the Application Package
The RFP package is available in its entirety on the WDB website at www.davidsonworks.org.
The required files may be e-mailed directly to you, if requested.
1-9. Evaluation Criteria and Approval Process
WDB staff may contact a Bidder in the event that obvious errors need to be clarified such as a budget
typographical error, missing page within the narrative, or a direct contradiction in some element of
the proposal. However, WDB staff will not contact Bidders when the intent of the proposal or
description is unclear – proposals are being rated, among other things, on how well they describe
proposed programs.
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An ad-hoc WDB committee and/or additional WDB staff will rate each proposal as follows:
The Request for Proposal Application is divided into six primary elements. A rating scale based on a
total maximum award of 300 points will be used. The relative weights assigned to each section are
provided in the chart below. Reviewers may be provided with additional points to consider when
evaluating specific aspects of the proposals, but in general, the key factors will be clarity of
descriptions and explanations; feasibility and reasonableness of the proposed plan, including
relative budget line items compared to proposed services; consistency with WIOA regulations
(proposals must demonstrate an understanding of the WIOA requirements); an emphasis on career
pathways and sector strategies in moving youth to self-sufficiency; an emphasis on serving a diverse
mix of youth participants; and an emphasis on partnership development.
Request for Proposal Response Section
Organization history and experience
Staffing plan and qualifications
Program plan description
Past and planned performance
Financial information
Budget and budget narrative
Total

Maximum Points
45
25
125
35
25
45
300

Relative Weight
15%
8%
42%
12%
8%
15%
100%

An average score will be determined for each proposal based on those ratings. A committee
recommendation will then be developed based on both numerical ratings and additional discussion
regarding the relative merits of proposals received.
The full WDB will make a final selection of proposals based on recommendations submitted by its
sub-committee. All Bidders will be notified of the decisions via email within two business days of
the WDB’s decision. Ratings will be used as a guide; the recorded scores are not binding since oral
discussions and/or presentations may also be considered in the overall evaluation.
1-10. Contract Execution and Potential Extension
Contract instruments will be developed by WDB staff in accordance with the terms approved by the
WDB and mutually agreeable negotiations with the Bidder. It is anticipated that contract documents
will be finalized such that services would begin on or about July 1, 2019 with the initial contract
period being July 1, 2019 through June 30, 2020 (twelve months.) Subcontracts are prohibited
without approval from the WDB.
Contract extensions beyond the initial term identified above, will be considered based on the
following parameters and are subject to approval by the WDB and Davidson County Government:
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Funding is sufficient to allow an extension for a longer time period
Performance expectations under the existing Contract were met
There have been no serious issues related to performance or invoicing
The service being provided remains of value to participants and a need for the specific
type of service remains
The Contractor has met all external audit requirements

An initial extension would be for twelve additional months, through June 30, 2021, with a potential
second extension for an additional twelve months through June 30, 2022.
1-11. Appeal Process
The local appeal process is found in Attachment B.
1-12. RFP Pre-Award Conditions
WDB approval of a proposal does not negate the fact that the Bidder must meet certain pre-award
conditions before contracts are executed:


Each Bidder must indicate its ability to provide sufficient and qualified staff; maintain
adequate fiscal, program, and management records; follow acceptable equal opportunity
and affirmative action policies; and effectively administer training and employment
programs.



The Bidder agrees to comply fully with the nondiscrimination and equal opportunity
provisions of the Workforce Innovation and Opportunity Act, the Non-Traditional
Employment for Women Act of 1991; Title VI of the Civil Rights Act of 1964, as amended; the
Age Discrimination Act of 1975, as amended; Title IX of the Education Amendments of 1972,
as amended; and with all other applicable requirements imposed by or pursuant to
regulations implementing those laws, including but not limited to 29 CFR Part 34.



The Bidder shall not be subject to disbarment or suspension from receipt of federal, state, or
local funds; nor have a record of substandard performance in conducting training and
employment programs.



The Bidder shall not have any outstanding monetary audit claims by the NC Department of
Commerce or Davidson County. If there are outstanding monetary audit exceptions, the
Bidder must provide proof that sufficient non-state or non-federal funds are available to
satisfy the claim prior to contract award.



The Bidder must be prepared to show proof that it has in place a fund accounting system
that will qualify it to administer funds provided through the WDB.
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Each Bidder will be required to provide EITHER an audit completed by a Certified Public
Accountant or the Office of the State Auditor (for North Carolina state agencies) for the most
recent completed program year along with any Management Letters issued in conjunction
with that audit OR in lieu of an external audit a profit & loss statement, a balance sheet and
a copy of the most recent federal tax return will be required. Any deficiencies noted must
be corrected prior to release of the contractual agreement.



During the Bid review process, the WDB may request to review specific elements of the
Bidder’s administrative policies and/or procedures.

1-13. Limitations
This RFP does not commit the WDB to award a contract, to pay costs incurred in the preparation of
the proposal, or to contract for services. The WDB or its designee reserves the right to accept or
reject any or all proposals received as a result of the request, to negotiate with all qualified sources,
or to cancel in part or in its entirety, the RFP, if it is in the best interest of the Program to do so.
The WDB obligation to a Contractor is contingent upon the availability of grant funds from the State
of North Carolina and/or the US Department of Labor from which payment for contract purposes
can be made; it has no legal liability for payment of money unless and until projects are approved,
contracts are executed and funds are made available by the NC Department of Commerce.
The WDB reserves the right to cancel all or any part of this RFP at any time without prior notice and
reserves the right to modify the RFP process and timeline as deemed necessary.
1-14. Procurement Guidelines
The Request for Proposal process shall be conducted with a level of confidentiality to ensure a fair
opportunity for all Bidders to compete. Execution of the Statement of Compliance (Attachment A)
indicates that the Bidder has adhered to the following procurement standards:


The individual signing certifies that the prices quoted on this proposal have not been knowingly
disclosed by the Bidder prior to an award, to any other Bidder or potential Bidder.



The individual signing certifies that the Bidder is not involved in any agreement to pay money or
other consideration for the execution of this agreement, other than to an employee of the
Bidder.



The individual signing certifies that the prices quoted in this proposal have been arrived at
independently, without consultation, communication or agreement, for the purpose of
restricting competition.
8|Page



The individual signing certifies that the Bidder has no agreement to subcontract or hire any
person involved in the procurement process, nor has had unauthorized contact with WDB
employees or WDB members for information related to the proposal.



Actions that breach the confidentiality of the process or are done to give unfair advantage to a
Bidder shall constitute grounds for elimination of the proposal from consideration.

1-15. Addenda to this Request for Proposals
At the discretion of the WDB, if it becomes necessary to revise any part of this RFP, an addendum
will be provided to all known recipients of this RFP and posted on the WDB website at
www.davidsonworks.org. Any clarification will become an addendum to this RFP.
Respondents are responsible for checking the website frequently to remain informed about the
procurement process and other information that may affect this RFP (e.g. WIOA updates, changes to
performance measures, and revisions to the timeline).
1-16. Other General Conditions
All contracts resulting from the RFP are contingent upon the availability of funds and are subject to
amendment or termination due to the lack of, or reduction in, funding.
Each agency, organization, or individual seeking a contract in response to this RFP must provide all
of the information requested in Section 4: Request for Proposals Application, abide by
administrative rules and procedures, and be able to demonstrate the ability to perform a plan of
work successfully as described in the program design.
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SECTION 2: Proposal Requirements (Information You Need to Know to Proceed)
2-1: Critical Experience Requirements
The WDB is only interested in reviewing proposals from organizations that have extensive
experience in providing WIA and WIOA type services to disadvantaged and hard to serve youth.
That experience must include, at a minimum:






case management and development of intensive service plans for the target population
partnership with community organizations to provide wraparound services for youth in
need, whether paid by the Bidder or accessed through a partner’s funds
partnerships with employers and employer organizations for job placement including
referrals of candidates and appropriate post-placement follow-up
operating a system for authorization, payment and tracking of costs associated with
school/training sponsorship
provision of a subsidized work experience program for youth that includes evidence of
development and management of worksites, administration or oversight of a payroll
processing system, provision of appropriate workers compensation and other insurance
coverage, and monitoring and evaluation of worksites used for such a program

A failure to demonstrate experience with ANY ONE of those elements in the past will result in
rejection of the proposal. The selected Bidder will need to be able to provide all of these services
immediately upon selection, without extensive start-up time requirements.
2-2: Current and Planned Infrastructure Under Which Services Will Be Provided
As of the release date of this RFP, the DavidsonWorks Local Workforce Area includes two certified
NCWorks Career Centers (the North Carolina name for one-stop centers, otherwise referred to as
American Job Centers in the WIOA legislation). These centers merge existing WIOA funded adult,
dislocated worker and youth staff, including WDB administrative and business services staff, with
NC Division of Workforce Solutions staff (Wagner-Peyser funded), as well as other part-time
partners that currently provide services in the centers.
The Contractor, selected through the current RFP process, may choose to provide services to youth
from within either of the two NCWorks Career Centers in Davidson County (Thomasville and
Lexington), or at a location of their choosing, or a combination of locations.
Youth services should be integrated to the extent possible with other customer flow in the centers,
so please keep this design in mind as you plan your approach to Youth services for your RFP
response.
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2-3: Service Levels, Target Groups and Budget Limitations/Requirements
The maximum youth funds being made available for this RFP are $ 115,000.00 for the period of July
1, 2019 through June 30, 2020, the initial term of this RFP solicitation. That figure is subject to
change in final contract negotiations and when final allocation amounts are confirmed.
It is currently anticipated that between 50 – 60 existing enrolled youth would still be active as of
July 1, 2019 and that at least 100 total youth would be served from July 1, 2019 – June 30, 2020.
WIOA requires that 75% of expenditures be made on out-of-school youth (as defined in §681.210)
and that 20% of expenditures be made on work experience (as defined in §681.600, including wages
and staff costs for the development and management of work experience). Note that because a
significant portion of WDB youth funds are allocated to non-contracted operational and staff
expenses, that for purposes of this RFP and the resulting Contract, the Bidder is required to propose
a minimum of 25% of planned expenditures for work experience, to ensure that the Local Area
meets expenditure requirements under WIOA.
While the focus of this RFP is clearly on serving out-of-school youth (OSY), it is also anticipated that
of the 75% target level, that a large percentage of OSY would be drop-outs and that the remaining
individuals would be high school graduates, with an emphasis on graduates served in the Davidson
County Schools Career Technical Education (CTE) program who are disengaged and not working
and/or have not entered post-secondary school or training upon graduation.
Similarly, the focus on in-school students (up to 25% of all those served) would be on CTE program
participants who are seniors and require additional assistance with work experience, internship,
and pre-apprenticeship opportunities (in cooperation with Davidson County, Thomasville City and
Lexington City Schools), as well as with transition assistance into employment or post-secondary
training, upon graduation.
2-4: Performance Expectations
There are two sets of performance measures to be aware of: WIOA common measures and local
WDB measures. These are minimum core indicators of performance and proposers should be
prepared to collect data pertaining to these indicators:






Employment Rate 2nd Quarter after exit
Employment Rate 4th Quarter after exit
Median Earnings
Credential Attainment within 4 Quarters
Measurable Skills Gain
For more information on calculating federal performance measures, please refer to the
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Department of Labor, Employment and Training Administration Employment Guidance
Letter 10-16, Change 1.
WDB Measures
Attachment D consists of a chart that the Bidder will complete, identifying projected service levels
for the period from July 1, 2019 – June 30, 2020, which will become part of the Bid evaluation, as
well as serve as the starting point for Contract negotiations for the approved Bidder.
2-5: NCWorks Online and NCWorks Performs
North Carolina uses a web-based software product, NCWorks Online, to support WIOA data. The
software was specifically developed to provide an automated client intake, tracking, case
management and reporting system for WIOA. The NCWorks Online MIS System will fulfill the
functions of eligibility determination and certification, comprehensive case management, and
reporting participant outcomes and will be required as the case management system and data
validation system used by all Contractors.
There is an additional companion reporting piece, NCWorks Performs, which interfaces with
NCWorks Online, to provide a robust data reporting system.
As of this RFP issuance, there is not a state-required Individual Training Account tracking system
available; therefore the Bidder would need to have such a system already in place to be utilized for
tracking and reporting of training expenditures.
2-6: WDB Policies
The chosen Contractor will agree to abide by WDB policies related to classroom training, supportive
services, OJT and other relevant WDB policies and guidelines. Several of those policies can be found
as part of the WDB’s Workforce Development Plan on the Board’s website at
www.davidsonworks.org. As any of these policies change, Contractor will be notified accordingly.
2-7: WIOA Program Requirements
The Workforce Innovation and Opportunity Act
WIOA presents an extraordinary opportunity to improve job and career options for our nation’s
workers and jobseekers through an integrated, job-driven public workforce system that links
diverse talent to businesses. It supports the development of strong, vibrant regional economies
where businesses thrive and people want to live and work.
WIOA retains the nationwide system of one-stop centers, which directly provide an array of
employment services and connect customers to work-related training and education. WIOA
furthers a high quality one-stop center system by continuing to align investments in workforce,
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education, and economic development. WIOA reinforces the partnerships and strategies necessary
for one stops to provide job seekers and workers with the high-quality career services, education
and training, and supportive services they need to get good jobs and stay employed, and to help
businesses find skilled workers and access other supports, including education and training for
their current workforce.
The transition from WIA to WIOA in 2014 introduced some key changes under the WIOA Title I
Youth Services. These include: increasing the percentage of funds to be spent on Out-of-School
Youth (OSY) from 30% to 75%, extending the OSY maximum age limit from 21 to 24 years, and
streamlining the process of documenting eligibility. In addition, under WIOA law, 20% of funds
must be spent on activities related to work-based learning opportunities. To ensure the Youth
contractor meets the 20% minimum, DavidsonWorks has chosen to require the contractor spend
25% of Youth funds on work-based learning opportunities.
A convenient source of information about the Workforce Innovation and Opportunity Act can be
found here: http://www.doleta.gov/WIOA/ and includes links to critical information about the
legislation, including Training & Employment Guidance Letter 23-14, relating specifically to youth
transition from WIA to WIOA; and the Notices of Proposed Rulemaking, of which Part 681 is specific
to youth services. In addition to providing detailed information regarding youth eligibility and the
other changes and emphases created under WIOA, TEGL 23-14 also provides examples and links to
information about Local Area programs across the country that have successfully served large
numbers of Out-of-School Youth.
WIOA Service Requirements
Section 129 (c)(1) of the Workforce Innovation and Opportunity Act, states that funds allocated to
youth service providers shall be used for the following program design:
1. Provide an objective assessment of the academic level, skill levels, and service needs of
each participant, which shall include a review of basic skills, occupational skills, prior
work experience, employability, interests, aptitudes, supportive service needs, and
development needs of such participant.
2. Develop service strategies for each participant that shall identify career pathways that
include education and employment goals, appropriate achievement objectives, and
appropriate services for the participant taking into account the assessment conducted.
3. Provide:
a) Activities leading to the attainment of a secondary school diploma or its
recognized equivalent or a recognized postsecondary credential;
b) Preparation of postsecondary educational and training opportunities;
c) Strong linkages between academic learning and occupational learning;
d) Preparation for unsubsidized employment opportunities; and
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e) Effective connections to intermediaries with strong links to the job market and
local, regional employers.
The following is a list of fourteen (14) required services local programs must, at a minimum, make
available to youth per Section 129 (c)(2) of the Act. If a provider does not directly provide the
services listed, it must demonstrate the ability to make seamless referrals to appropriate providers
of such services. The grantee will have primary responsibility for ensuring that each participant
receives the full continuum of services.
1. Tutoring, study skills training, and evidence based dropout prevention strategies that lead
to completion of a secondary school diploma or its recognized equivalent or for a
recognized postsecondary credential; (Attachment C, for bidders to complete)
2. Alternative secondary school offerings;
3. Summer employment opportunities directly linked to academic and occupational
learning;
4. Paid and unpaid work experiences, including summer employment opportunities,
internships, pre-apprenticeship programs, job shadowing and on the job training
opportunities;
5. Occupational skill training, which shall include priority consideration for training
programs that lead to recognized postsecondary credentials that are aligned with in
demand industry sectors or occupations;
6. Leadership development opportunities, which may include such activities as positive
social behavior and soft skills, decision making, team work, and other activities;
7. Supportive services;
8. Adult mentoring for a duration of at least twelve (12) months that may occur both
during and after program participation;
9. Follow-up services for a minimum 12-month period;
10. Comprehensive guidance and counseling, including drug and alcohol abuse
counseling, mental health counseling, as well as referrals to counseling, as
appropriate to the needs of the individual youth;
11. Financial literacy education;
12. Entrepreneurial skills training;
13. Services that provide labor market and employment information about in-demand
industry sectors and occupations;
14. Activities that help youth prepare for and transition to post-secondary education and
training.
WIOA Eligibility
Funds awarded through this RFP will be used for WIOA eligible individuals ages 16-24 seeking
workforce services. Individuals eligible for services must meet the following general WIOA
eligibility criteria:
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Authorized to work in the United States; and
Registered for Selective Service, if applicable
Davidson County resident

An ‘‘out-of-school youth’’ shall be eligible to participate in these programs if such an individual is:
1) Not attending any school as defined under North Carolina law (note: as further defined in
§681.230, USDOL does not consider providers of Adult Basic Education and Literacy to be
schools, meaning that HSE (high school equivalency-formerly GED) or AHS students at the
community college are considered out-of-school for WIOA purposes); and
2) Not younger than age 16 or older than age 24 at time of enrollment; and one or more of the
following:
a) A school dropout.
b) A youth who is within the age of compulsory school attendance, but has not attended
school for at least the most recent complete school year calendar quarter.
c) A recipient of a secondary school diploma or its recognized equivalent who is a low-income
individual and is either basic skills deficient (computes or solves problems, reads, writes, or
speaks English at or below a grade level of 8.9.) or an English language learner.
d) An individual who is subject to the juvenile or adult justice system.
e) A homeless individual, a homeless child or youth, a runaway, in foster care or has aged out
of the foster care system, a child eligible for assistance under the Social Security Act, or in
an out-of-home placement.
f) An individual who is pregnant or parenting.
g) A youth who is an individual with a disability.
h) A low-income individual who requires additional assistance to enter or complete an
educational program or to secure or hold employment (the term ‘‘low-income’’, used with
respect to an individual, also includes a youth living in a high-poverty area)
An ‘‘in-school youth’’ shall be eligible to participate in these programs if such an individual is:
1) Attending school (as defined by North Carolina law), including secondary and post-secondary
school (except as indicated above for HSE and AHS students at the community college)
2) Not younger than age 16 (WIOA allows 14-15 year olds to be served but this is not allowed
for this RFP) or older than age 21 at time of enrollment
3) A low-income individual (based on family size and household income) and either:
a. basic skills deficient (computes or solves problems, reads, writes, or speaks English
at or below a grade level of 8.9.), or
b. an English language learner, or
c. an offender, or
d. a homeless individual, or
e. a homeless child or youth, or
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f.
g.
h.
i.
j.
k.
l.

a runaway, or
in foster care or has aged out of the foster care system, or
a child eligible for assistance under the Social Security Act,
or in an out-of-home placement, or
an individual who is pregnant or parenting
an individual with a disability
an individual who requires additional assistance to enter or complete an
educational program or to secure and hold employment
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SECTION 3: SUBMISSION REQUIREMENTS AND INSTRUCTIONS
Bidders Conference
A Bidder’s Conference will be hosted from 2:00 p.m. until 4:00 p.m. on Monday, April 15, 2019 at
the DavidsonWorks WDB office in Lexington. If you have questions about, or are interested in
submitting a proposal, you must attend (either in person or via phone) the Bidder’s Conference.
If you would like to participate in this conference, please request an invitation by emailing Pam
Walton at pam.walton@davidsoncountync.gov.
The bidder’s conference will be held at the DavidsonWorks office located at 220 East 1st Avenue,
Extension, Lexington, NC. The conference will begin promptly at 2:00 p.m. and any potential
bidder must be present.
Proposal Submission Process
Please submit three (3) originals in a sealed package or submit an electronic copy of the proposal
and budget to pam.walton@davidsoncountync.gov by 5:00 PM, Friday, May 3, 2019. Receipt of all
emailed copies will be confirmed by return email.
Proposal packages may be mailed to:
2019 ADULT/DW SERVICES PROPOSALS
DAVIDSONWORKS
PO BOX 1067
LEXINGTON, NC 27293
ATTN: PAM WALTON
Or, hand-delivered to:
2019 ADULT/DW SERVICES PROPOSALS
DAVIDSONWORKS
220 EAST 1ST AVENUE EXTENSION, SUITE 10
LEXINGTON, NC 27292
ATTN: PAM WALTON
All proposals are due by 5:00 p.m. on May 3, 2019.
Sealed modifications of proposals already submitted will be considered if received at the designated
location by the deadline for submittal.
Proposals received after the time and date specified will not be considered, and shall be returned to
the Bidder unopened. If hand-delivered, please request a receipt. If mailed, please use shipment
confirmation.
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Do not submit this entire RFP. You will need to submit only the components described below in the
following order:
1. 2019 WIOA RESPONSE PACKAGE COVER SHEET- Complete the contact information.
Indicate the total funds requested and the number of participants to be served.
2. PROGRAM AND FINANCIAL MANAGEMENT FORM- Identify the appropriate agency staff
member responsible for compliance.
3. Attachment A: Statement of Compliance (1 page)
4. RFP Application Section 4-1: Executive Summary (limited to 2 pages)
5. RFP Application Section 4-2: Program Plan Narrative (limited to 20 pages)
6. RFP Application Section 4-3: Budget Narrative (no limit)
7. Attachment C: WIOA 14 Service Elements Delivery Plan Form as described in Section
4-2(c)(iv)
8. Attachment D: Planned Performance Outcomes Chart as described in Section 4-2(d)(iii)
9. UG Attachments: Sections 1 through 8 signed and notarized as applicable
10. Budget (Excel spreadsheet)
11. Sample ISS as described in Section 4-2(c)(vi)
12. Audit letter or alternate financial document as described in Section 4-2(e)(xi)
Note that this document need only be included with the one “original” submittal
referenced above.
13. Prior funder references as described in Section 4-2(d)(ii)
14. Additional optional attachments supplied by Bidder and referenced in narrative
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SECTION 4: REQUEST FOR PROPOSAL APPLICATION
The Request for Proposal Application narrative will consist of these three parts:
1. The Executive Summary (limited to two pages) is an overview of the Bidder’s organization, a
summary of the proposed program, and the number of participants to be served.
2. The Program Plan Narrative (limited to 20 pages total in four unique sections) will describe the
Bidder’s organizational structure, previous experience, financial structure and plan for
providing services to youth in Davidson County.
3. The Budget Narrative (no page limit) will describe the Bidder’s planned budget.
It is assumed that the Bidder has a working knowledge of the Workforce Innovation and Opportunity
Act (WIOA). When addressing each area, do not quote the Workforce Innovation and Opportunity
Act and/or corresponding regulations. The WDB is expecting a narrative outlining your plans for
providing services to youth customers through the NCWorks Career Centers within Davidson County,
within the framework of the Workforce Innovation and Opportunity Act.

4-1: Executive Summary
The Executive Summary (2 pages only) must be submitted on the organization’s letterhead
and must provide:
1. An overview of the organization’s qualifications, including the number of years it has
successfully provided services, types of customers and communities served under
WIOA (or WIA) or other employment and training programs;
2. A concise description of the proposed program, that identifies the program model(s) and
includes the number of customers to be served (explain how this number was determined),
existing partnerships and, if applicable, the occupations in which training is planned or has
been previously conducted; and,
3. The amount of WIOA funding requested.

4-2: Program Plan Narrative
The Program Plan Narrative (limited to 20 pages, exclusive of attachments) must provide specific
detailed responses and data for the items listed below:
4-2 (a). Organizational History and Experience
i) Provide a concise description of your organization including mission and vision statements.
The Bidder is asked to provide more specific details about outcomes from past projects in
a later question. Describe the relevant experience of the organization and partners/subcontractors within the past three years in providing comparable youth services as
described in this RFP. Describe any special qualifications or expertise that may distinguish
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the entity’s programs and services from other agencies.
ii) Identify all of your current or proposed partners (if applicable) and briefly explain their
services, roles provided, expertise and rationale for participation in the program model.
iii) Describe how the proposed program will integrate into your current structure and services
through alignment of staff, physical and financial resources.
4-2 (b). Staffing Plan, Qualifications, Professional Development and Experience
i)

Identify proposed staff and specify the educational levels for each individual, their
tenure in the role and with the organization. Describe any professional development
and training workshops attended by staff. Explain your process for on-boarding new
staff members on the regulations of WIOA and program requirements. Identify
any special skills or certifications of staff and address the staff’s ability to meet the
psycho-social-emotional needs of young adults.

ii)

Discuss your agency’s overall staffing and management structure and the extent to
which this adequately supports program operations and goal attainment.

iii)

Attach resumes for proposed staff (if any staffing decisions have been made) to be
used on the project, including names, titles, job descriptions and whether the position is
full or part-time. If you anticipate the creation of additional positions in response to this
RFP, please provide job descriptions in the form of attachments, including qualifications
sought and hiring criteria. Documentation of specific qualifications or credentials for
specialty staff positions should also be included in your submission.

4-2 (c).

Program Description

i) Identify the program model(s) you will use to serve each of the following target groups,
including both common and unique elements for each group: youth who do not have a high
school diploma or HSE; youth and young adults with a high school diploma or HSE; youth and
young adults with an interest in a particular industry including the WDB’s targeted occupational
areas of advanced manufacturing, healthcare, and transportation and logistics; and high school
seniors enrolled in Career Technical Education programs.
ii)

Describe your strategies for outreach, recruitment, eligibility determination, enrollment and
orientation to your program. Please identify any unique recruiting timelines (if a
cohort model is being proposed) and include strategies for maintaining an active
caseload through the year.

iii)

Describe how youth will be assessed upon enrollment. Include a description of any
tools or methods used to determine the following: levels of basic skills, work readiness
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skills, interests and aptitudes, occupational skills and supportive service needs.
how these assessments inform the service strategy for youth.

Explain

iv)

Describe how your program will d i r e c t l y a n d i n d i r e c t l y provide access to the
WIOA required 14 service elements. If not providing the services directly, describe your
existing or planned relationship w i t h the organization providing the service. Describe
how your organization will ensure the service is provided and the quality of the service.
(Attach a copy of the WIOA 14 Service Elements Delivery Plan Form – Attachment C)

v)

Describe your specific approach to developing an Individual Service Strategy or Individual
Education and/or Employment Plan, including how you will ensure that the ISS includes
linkages to one or more of the WIOA performance measures and how it will incorporate
career pathways that include appropriate education and employment goals. Be specific
regarding hours of programming, curricula and tools used and staff involved in the
process. Identify any innovative features in your design.

vi)

Select one of the scenarios listed below and develop an Individual Service Strategy
(ISS) for the participant, using the Bidder’s existing ISS tool. The ISS should include the
participant’s Career Pathways and Educational and/or Employment Goal. Describe
any and all services that you would provide or facilitate to help the customer
achieve the stated goals or to overcome any identified barriers. Be specific in all aspects of
this ISS. Describe in detail who will provide each service identified, along with who will
cover the cost of that service.
Angela

Angela is a 19 year old
female who lives in
public housing. She is
receiving TANF, has a
one y e a r o l d
d a u g h t e r and does
not own a car. She has
completed 11th grade

Brandon

Brandon is a 19 year old
male, high school
graduate. He lives with
his parents at home.
He has no work history
and is involved with the
juvenile court system.
He has a 10th grade

Corey

Diane

Corey is a 22 year old
male who completed a
couple of classes in
college before dropping
out. He owns his own
car. He has an 8th

Diane is a 20 year old
female with a learning
disability. She
graduated from high
school and has no work
experience. She has a
7th grade reading and

grade reading and 8th
grade math level. He
th
and tested at a 7 grade reading level and 12th
has some previous work
th
grade math. He did
history in shipping and
reading level and 8
not
take
the
ACT
or
SAT.
receiving and wants to
grade math. She
He
would
like
to
pursue
get a job. He is
previously worked in
college or advanced
interested in
fast food restaurants
training.
manufacturing.
and would like to
become a nurse in the
future.

math level. She is
interested in finding a
job and enjoys working
with people.
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vii)

Describe your strategies for, and experience with, engaging businesses and industry
leaders in your program. Identify t h e v o l u m e o f businesses served, n a t u r e of
engagement, types of roles, and repeat customers. Explain how employers,
employer
organizations and industry leaders are involved with your organization as a whole
and specifically with program delivery. Describe your process of employer
engagement from the initial contact to placement of participants and retention.

viii)

Describe how your program will incorporate work-based learning programs to provide
opportunities for youth to gain work experience. Describe the balance between
classroom-based activities and work-based learning opportunities and how you would
plan to integrate the two. Describe any employer relationships you already have in
place for work-based learning.

ix)

Describe your process for following up with youth. Identify strategies used to
ensure participants retain employment and/or persist in college. How will you maintain
contact with youth and assist them during the follow up period?

x)

Describe the classroom space and computer lab space that you would require to run
your proposed programs in an ideal situation.

4-2 (d). Past and Planned Outcomes
i) Please describe your outcomes from implementing programs of a similar nature over the past
three years. Include a list of any WIOA and non-WIOA grants along with the targeted key
benchmarks and your outcomes.
ii) Also include, as an attachment, three (3) references (along with contact information) of
funders or organizations who can attest to your ability in serving the population, achieving
grant deliverables, and meeting performance benchmarks. The WDB reserves the right to
consider any and all previous performance data from workforce development programs.
iii) Please complete the Planned Performance Outcomes Chart- Attachment D. This chart will
be used as a basis for evaluating your priorities for youth services, the feasibility of delivering
the services as described, and as a comparison to other Proposals. Actual performance
objectives will be negotiated as part of the Contract development process. Describe the
specific outcomes to be achieved by the proposed program and the measures that will be
used to determine the degree to which outcomes are being accomplished. Explain your
process for internally monitoring your performance on an on-going basis. How will you
evaluate and assess the effectiveness and quality of the program? Identify who will be
responsible for data, reporting and general oversight of performance objectives.
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4-2 (e). Financial Information
i)

Describe the Bidder’s fiscal capacity, including a description of any grants over
$150,000 and provide the organization’s total annual budget.

ii)

Provide a general description of the Bidder’s accounting/financial p r o c e d u r e s and
s y s t e m o f o v e r s i g h t . Describe t h e t y p e o f accounting software being utilized
by either the Bidder or a third party accounting provider.

iii)

Describe the Bidder’s payroll system including internal controls for accuracy and
validity. What is the method for documenting employee time? Are time studies utilized? If
so, how often are they prepared?

iv)

Describe how the Bidder will administer and track expenses related to the 25% workbased learning requirement. Explain your capacity to operate a work experience program
of this magnitude and your experience as the “Employer of Record” for paid work
experiences.

v)

Describe the tool or process used to track individual training account costs and confirm
that the system will adequately track costs separately for ISY and OSY; can report
expenses by occupational training area; and can report both obligations and actual
expenses.

vi)

Describe how the agency will ensure that costs charged to the program are reasonable,
allocable, allowable, and necessary.

vii)

If staff or other costs charged to this budget will be shared between one or more funding
sources, please detail the overall cost allocation plan for sharing costs, including the
method of allocating shared costs, or submit a copy of the current plan. For guidance on
preparing a cost allocation plan, please refer to the Omni Circular.

viii)

If the agency has received an approved indirect cost rate, attach a copy of the
most current Indirect Cost Determination Letter from the cognizant agency.

ix)

Attach a copy of the agency’s most recent audited financial statements (including Single
Audit, if applicable) and management letter. In lieu of an external audit, attach the most
recent Profit & Loss Statement, a Balance Sheet and a copy of the most recent Federal
Tax Return. This information will only need to be provided on the “original” version of the three
required copies and does not have to be copied or replicated for the other copies.

x)

For audits, indicate what action has been taken in regard to either auditor’s opinions or
recommendations regarding internal controls or to cost disallowances. Describe any other
changes the Bidder has undertaken in response to audits.
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4-3: Budget Narrative (and budget instructions)
Please complete a proposed budget for your project using the Excel document “PY 2019
DavidsonWorks WDB Youth RFP Budget” posted on the website at www.davidsonworks.org.
Instructions for completing the form follow below, but each underlined section is asking for a
narrative response defining or explaining certain aspects of the budget. Note that you should only
enter data into gray-shaded cells on the worksheet; yellow cells contain formulas:

Page 1 of 6 – Overview and Totals:
Most of the fields on this page carry in totals from subsequent pages. The only field requiring
an entry is the fixed fee amount (if the Bidder is a for-profit entity). If so, identify the fixed
fee percentage built into the proposed budget in this narrative, and describe the risk and
other factors taken into consideration to arrive at this percentage. Fixed Fees will be
negotiated as a separate element of cost during the grant agreement negotiations. In
negotiating fixed fee, the following factors will be considered: (1) the complexity of the work
involved; (2) risk borne by the grant recipient; (3) the grant recipient’s investment; (4) the
amount of subcontracting; (5) the quality of its past performance; and (6) the industry profit
rates in the surrounding geographical area for similar work and (7) and historical rates
previously used in the Local Area.
Note that formulas will calculate your in-school (ISY) and out-of-school (OSY) as well as
your work experience percentages based on data you enter elsewhere. ISY may not
exceed 25% of your total budget and OSY must be at least 75% of the total. The work
experience field includes all expenses from Section E as well as work-experience related
personnel costs from Section A.
Identify an average unit cost per participant and provide an explanation to justify this unit
cost. Identify the staff to participant ratio.

Page 2 of 6: Section A - Personnel Expense:
The Bidder is asked to identify staff titles and how many of each position will be included;
the hours per week for that job and the hourly salary. From that, a formula calculates a
weekly salary. The Bidder will enter a single figure for the weekly benefits associated with
that position. Please identify in this narrative which positions are benefitted and what is
included in benefits provided by your organization. The Bidder will indicate the number of
weeks each position will work and a formula calculates the total annual staff cost for each
position. The Bidder will then need to identify how much of that amount for each position
is ISY vs. OSY and describe how those costs will be allocated or directly charged. As with all
budget sections, this calculation is not based on a formula since the Bidder’s individual line
items may determine whether expenses are all ISY, all OSY or some combination.
Note the last three rows are reserved for staff who are focused on developing or
implementing work experience activities, including internships, pre-apprenticeship and OJT,
as applicable. It may be easier to dedicate staff to these functions, but the Bidder may
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choose to split time for certain staff, as necessary. If that is the case, please explain how
and why that approach is used. These totals will combine with participant expenses from
Section E to calculate the percentage of expense associated with work experience, which
must equal at least 25% of the total.
Include in this narrative any additional information about specific or unique roles of
proposed staff and explain any instances in which staff is not expected to work through the
entire year.

Page 3 of 6: Section B – Operational Expense:
The Bidder will need to budget for all office equipment and supplies, proprietary assessment
tools, mileage reimbursement, staff training, etc. If specific computer or communications
equipment is needed, such as laptops, cell phones, etc. those should be included in this
section and the need for these items explained in this narrative.
These totals are calculated by entering line items, a unit of measurement, cost per unit and
number of units proposed. A formula will calculate that total. The Bidder will then need to
identify how much of that amount for each line item is ISY vs. OSY and describe how those
costs will be allocated or directly charged. As with all budget sections, this calculation is not
based on a formula since the Bidder’s individual line items may determine whether expenses
are all ISY, all OSY or some combination.
Please describe any unique aspects of operational expenses you are proposing or any line
items that are not self-explanatory.

Page 4 of 6: Section C – Participant Related Expense:
This section is set up similarly to Section B but is only for participant-related expenses to
include instructional software, student occupational skills (ITA) expenses such as books,
tuition, fees, tools, etc; supportive service expenses such as transportation and other
expenses and other types of expenses associated with your program proposal that are
directly related to participants. Most of these types of expenses are unique to individual
students and can be directly charged but many are allocated. The Bidder will then need to
identify how much of that amount for each line item is ISY vs. OSY and describe how those
costs will be allocated or directly charged. As with all budget sections, this calculation is not
based on an inserted formula since the Bidder’s individual line items may determine
whether expenses are all ISY, all OSY or some combination.
Expenses for training and supportive services are subject to WDB policy.
Please describe any unique aspects of participant-related expenses you are proposing or any
line items that are not self-explanatory.
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Page 5 of 6: Section D – Work Experience:
This section calculates costs directly related to work experiences such as internships, preapprenticeship training, and OJT. The Bidder is then asked to identify how many of each of
those types of work experiences will be provided and an average number of hours per
participant. A formula calculates the total hours. Next, the Bidder will estimate the average
rate of pay per type of work experience. The current basic work experience (internship)
minimum hourly wage is $7.25 with a limit of 500 hours for Youth. This policy is subject to
change prior to selection of a Contractor under this RFP but that level should be used for
purposes of budget calculations. A formula adds FICA where applicable and calculates a
total estimated expense.
There are additional rows to include supplies and tools for work experience participants as
well as workers compensation policies or other insurance. If an outside contractor is used
for payroll purposes, for example, that should be included as well.
The Bidder will then need to identify how much of that amount for each line item is ISY vs.
OSY and describe how those costs will be allocated or directly charged. As with all budget
sections, this calculation is not based on a formula since the Bidder’s individual line items
may determine whether expenses are all ISY, all OSY or some combination.
Any additional expenses beyond participant wage costs should be explained in this narrative.
The Bidder should also explain how the participant counts for each type of work experience
were arrived at.

Page 6 of 6: Section E – Indirect Cost:
This section only applies if the Bidder is proposing certain costs to be paid through an
indirect line item. The Bidder must have a negotiated indirect cost rate and a letter
confirming that must be attached in order for indirect costs to be considered. The Bidder
will enter the amount used to compute the total figure and explain what cost basis is used,
per the approved indirect cost plan, both in this narrative and on the spreadsheet.
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ATTACHMENTS TO BE INCLUDED IN
ALL RFP RESPONSE PACKAGES
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Attachment A
2019 WIOA RESPONSE PACKAGE COVER SHEET
Youth Services RFP
Agency Name:
Street Address:
Mailing Address:
Contact Person(s):
Telephone Number(s):
Fax Number(s):_______________________________________________
E-Mail:
Federal ID# __________________________________________________
The following proposal is hereby submitted in response to the DavidsonWorks Workforce
Development Board’s WIOA Youth Services RFP for the program period 7/1/2019-6/30/2020.
Executive Summary
Please write a brief summary of your proposed program, including numbers to be served and dollars
requested.
_____________________________________________________________________________

Proposed Numbers Served: __________________________
Budget Request: $_________________________________
Are funds from other funding sources being requested in order to implement this proposed
WIOA program? If yes; please explain sources of funding and amounts and attach to this page.
CERTIFICATION: I certify that the information contained in this proposal, fairly represents this
entity and its operating plans and budget necessary to conduct the proposed WIOA Employment,
Training and Services Program Activities described herein. I acknowledge that I have read and
understand the requirements of the Request for Proposal (RFP) and that this entity is prepared to
implement the proposed activities as described herein. I further certify that I am authorized to sign
this proposal and any contractual agreement emanating there from on behalf of the entity submitting
the proposal.
________________________________/______________
(SIGNATURE and DATE of Signatory Official)
______________________________________________________________________________
(Typed or Printed NAME and JOB TITLE of Signatory Official)
(FOR INTERNAL USE): DATE RECEIVED _____________________________
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Attachment B
PROGRAM AND FINANCIAL MANAGEMENT FORM
Instructions: Please complete the following section. Areas that address compliance issues must
identify the appropriate member of the agency’s staff who will be responsible for compliance. Add
any comments you find necessary for clarification.
Equal Employment Opportunity (EEO)
Name of EEO Officer
Position Title
Phone number
Internal Program Management and Monitoring Procedures
Staff Name
Email
Phone number
Invoicing, Financial Reporting, and Contractor Close-out
Staff Name
Email
Phone number
Requirements for Depository Accounts Holding WIOA Funds
Name of Institution(s)
Is this account interest bearing?
Property Management Requirements
Staff Name
Email
Phone number
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Attachment C
BIDDERS: Read and acknowledge adherence to the following policies by signing
Page 36. Include only the signed Certification Form (Page 36) in your proposal submission.
DO NOT include pages 30- 35.
CERTIFICATIONS
A. Assurances
1. Ensure that auditable and otherwise adequate records are maintained to support the eligibility of

all WIOA participants and confirm adherence to specific program requirements and
limitations. The local Board will require that WIOA Contractors adhere to their established
monitoring procedures for ensuring program compliance with federal regulations.
2. That it will exclusively use the statewide/regional brand name for the Statewide workforce

development system when it becomes available in lieu of traditional workforce development
language in the marketing and delivery of services and programs;
3. That it will consistently identify individual programs and activities in user-friendly terms, rather

than bureaucratic lingo;
4. That it will designate appropriate job titles for staff who work with WIOA participants and

detailed job descriptions will be available for each job title. These job titles will consistently be
used with external customers;
5. That it will maintain customer files according to Local Area policies and guidance and adhere to

data validation expectations;
6. That it will fully comply with the requirements of the Workforce Innovation and Opportunity

Act; all federal regulations issued pursuant to the Act; the NC Five-Year Strategic Plan; the NC
Division of Workforce Solutions; and local Board policies;
7. That it will administer the program in full compliance with safeguards against fraud and abuse

as set forth in the law and regulations; that no portion of its program will in any way
discriminate against, deny benefits or employment to, or exclude from participation any person
on the grounds of race, color, national origin, religion, age, sex, disability, or political affiliation,
or any other non-relevant factor;
8. That it will house WIOA Youth Contractor staff at a Center(s) in Davidson County;
9. That it will operate the program in full compliance with health and safety standards established

under state and federal law and that conditions of employment and training will be appropriate
and reasonable in light of such factors as the type of work, geographical area, and proficiency of
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the participant;
10. That ineligible applicants will be referred to other appropriate services, including the core

services available at the Center;
11. That other resources will be exhausted prior to using WIOA funds;
12. That all participants employed by the program who are not covered under state workers'

compensation laws and all participants enrolled in classroom training shall be provided with
adequate on-site medical/accident insurance;
13. That all individuals in subsidized jobs shall be paid a rate no less than the applicable State or

local minimum wage law.
14. That all WIOA customers participating in on-the-job training activities or individuals employed

in other activities under the Workforce Innovation and Opportunity Act be compensated at the
same rates, including periodic increases and working conditions, as trainees or employees who
are similarly situated in similar occupations by the same employer and who have similar
training, experience, and skills and such rates shall be accordance with applicable law as
referenced in the Act at Section 181 (a). In no event shall the wage be less than the applicable
State or local minimum wage law;
15. That no participant will be employed to fill a job opening when any other person is on layoff

from same or equivalent job, or when employer terminates the employment of any regular
employee or otherwise reduces its workforce with the intention of filling vacancies with WIOA
participants. No funds may be used to create promotional lines that infringe upon any current
promotional opportunities as referenced in Section 181 (b)(2)(3);
16. That no WIOA funds will be used for contributions on behalf of any participant to retirement

systems or plans; to impair existing contracts for services for collective bargaining agreements;
to assist, promote, or deter union activities; or to displace any currently employed worker;
17. That reports to the local Board or its staff will be provided in a timely fashion, as requested;
18. That all requested information will be keyed into the client management information

system- NCWorks Online, in accordance with state and local policy, both in terms of content
and timeframe expectations.
19. That eligibility verification will be completed and documented in accordance with federal, state,

and local policy;
20. That participant loans will not be made from WIOA funds;
21. That total project costs will not exceed the amount agreed upon during contract negotiations and

included in contracts;
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22. That it will coordinate training site visits by the Workforce Development Area Board staff and

Workforce Development Board members on request and will fully cooperate with monitoring
reviews and other site visits by any representative of the Workforce Innovation and Opportunity
Act;
23. That employees paid from WIOA funds will not participate in sectarian religious activities in the

execution of their job duties;
24. That WIOA-paid staff will abstain from displaying partisan political literature in work

environments and that it will comply with other provisions of the Hatch Act, which limits
political activity of employees paid from government funds, including WIOA;
25. That it will, in carrying out the contract, refrain from activities involving either actual or the

appearance of conflict of interest pursuant to NC-GS-234/local Board policy;
26. That it will adhere to the North Carolina records retention policy and all WIOA financial and

programmatic records (including customer files) will be maintained by each Contractor for a
minimum of five years from the date of the 13th Month Invoice/Financial Closeout Reports
submitted in August.
27. That it will have an annual single audit performed in accordance with current federal regulations

and that upon receipt of completed audit, Contractor will submit a copy to the Workforce
Development Area within thirty days unless a longer period is agreed to;
28. That it will comply with Title VI of the Civil Rights Act of 1964 (PL 88-352);
29. That it will comply with the nepotism provisions as they relate to federally funded programs;
30. That it will comply with the Immigration Reform and Control Act of 1986 by completing &

maintaining on file an I-9 form for each participant receiving WIOA wages;
31. That it will comply with the Uniform Relocation Assistance and Real Property Acquisition Act

of 1970 (PL 91-646) which requires fair and equitable treatment of persons displaced as a result
of federally assisted programs;
32. That the organization is not debarred, suspended, proposed for debarment, or declared ineligible

from participation in this project;
33. That it does not use federal funds for lobbying purposes (29 CFR Part 93). If lobbying has

occurred utilizing funds other than federal funds, the Contractor agrees to file a disclosure
report, if applicable;
For grants, contracts, and subcontracts in excess of $100,000, or where the NC Division of
Workforce Solutions has determined that orders under an indefinite quantity agreement in any
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year will exceed $100,000, or if a facility to be used has been the subject of a conviction under
the Clean Air Act (42 USC 1319 (c)) and is listed by the Environmental Protection Agency or is
not otherwise exempt, the operator assures that (1) no facility to be utilized in the performance
of the proposed grant is on the EPA List of Violating Facilities; and (2) prior to award, it will
notify the Division of the receipt of any communication from the Director of Federal Activities,
USEPA, indicating that a facility to be used for a contract is under consideration to be listed.
34. That no funds described in Section 129 or Section 134(a) will be used to develop or implement

education curricula for school systems in the state as referenced in Section 129(b)(4)/Section
134(a);
35. That no WIOA Funding will be used for sectarian activities in accordance with Section 667.266

and Section 188(a)(3). (Both revised by Federal Register Volume 69, Number 132, Monday,
July 12, 2004 Rules and Regulations);
36. That no WIOA funds will be used to encourage or induce the relocation of a business as

referenced in Section 181 (d)(1);
37. That no WIOA funds will be used for customized or skill training and related activities after the

relocation of a business until after 120 days as referenced in Section 181(d)(2;
38. That no WIOA funds will be used for employment generating activities, economic development

activities and similar activities that are not directly related to training for eligible individuals as
referenced in Section 181(e);
39. That no WIOA funds will be used for foreign travel as referenced in Section 181(e);
40. That no WIOA funds will be used to duplicate services available in the area as referenced in

Section 195(2);
41. That participants will not be charged fees for placements or referrals as referenced in Section

195(5).
42. That no WIOA financial assistance will be provided to any program that involves political

activities as referenced in Section 195(b) and the Contractor agrees to comply with the
provisions of the Hatch Act;
43. That all WIOA participants and WIOA funded staff are aware of grievance procedures.

A. The Contractor assures and certifies that the Contractor has in place an established grievance
procedure to be utilized for grievances or complaints about its program and activities from
participants/enrollees.
B. The Contractor will comply with the provisions of the Hatch Act, which limits the political
activity of certain State and local government employees and enrollees in federally funded
programs.
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C. The Contractor will comply with NC-GS-234, which prohibits public officials and
employees from having a personal interest in any contract to which s/he is also a party in an
official capacity.
D. The Contractor assures and certifies that it will comply with applicable provisions of the
following laws as they relate to employment and training procedures:
The Drug Free Workplace Act
The Immigration Reform Act
The American’s with Disabilities Act

The Davis-Bacon Act
Child Labor Laws
The Fair Labor Standards Act

E. Policies. It is expected that your organization will conform with the local Board’s policies
for:
 Customer Rights, Benefits and Complaint Procedures (Grievance)
 Classroom Training Policy
 Work Experience Policy
 WIOA Procurement Policy
 OJT Policy
 Supportive Services
You are not required to submit documentation/proof of insurance, bond, etc., with this proposal
response. However, by signing this certification, you understand that, if awarded, the Contractor is
expected to provide all applicable documentation referenced this RFP.
B. Statement of Compliance
I hereby certify that:
1. The proposer is duly approved to submit this application requesting funding under the
Workforce Innovation and Opportunity Act.
2. The proposer does hereby agree to execute all work related to this application in accordance
with the WIOA Grant, the North Carolina Division of Workforce Solutions policies, local
Board policies and guidelines, and other administrative requirements issued by the
Governor of North Carolina. The vendor shall notify the local Board within 30 calendar
days after issuance of any amended directives if it cannot so comply with the amendments;
and
3. The proposer will ensure special efforts to prevent fraud and other program abuses, such as
but not limited to, deceitful practices, intentional misconduct, willful misrepresentation and
improper conduct which may or may not be fraudulent in nature; and
4. The contents of the application are truthful and accurate and the above named vendor agrees
to comply with the policies stated in this application; and
5. This application represents a firm request subject only to mutually agreeable negotiations;
and
6. The proposer is in agreement that the local Board reserves the right to accept or reject any
proposal for funding; and
7. The proposer has not been debarred or suspended from receiving federal grants, contracts, or
assistance; and that if awarded a contract for the service, assures that no subcontracts, grants
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or assistance will be made, or permitted to any debarred or suspended organization as
provided under Executive Order 12549; and
8. The proposer has read and can provide Assurances 1-43E inclusive.
C. Certificate Regarding Debarment, Suspension, Ineligibility & Voluntary Exclusion
a) Lower Tier Covered Transactions

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension,
29 CFR Part 98, Section 98.510, Participants’ Responsibilities. The regulations were published as Part VII of the
May 26, 1988 Federal Register (Pages 19160-19211). Before completing the certification, read instructions
below.
(1) The prospective recipient of Federal assistance funds certifies, by submission of this proposal, that neither it nor its
principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded
from participation in this transaction by any Federal department or agency.
(2) Where the prospective recipient of Federal assistance funds is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal.

b) Instructions for certification-lower tier transactions. By signing and submitting this proposal,
the prospective recipient of Federal assistance funds is providing the certification as set out below.
 The certification in this clause is a material representation of fact upon which reliance was placed when this
transaction was entered into. If it is later determined that the prospective recipient of Federal assistance funds
knowingly rendered an erroneous certification, in addition to other remedies available to the Federal Government, the
Department of Labor (DOL) may pursue available remedies, including suspension and/or debarment.
 The prospective recipient of Federal assistance funds shall provide immediate written notice to the person to whom
this proposal is submitted if at any time the prospective recipient of Federal assistance funds learns that its
certification was erroneous when submitted or has become erroneous by reason of changed circumstances.
 The terms “covered transaction,” “debarred,” “suspended,” “ineligible,” “lower tier covered transaction,”
“participant,” “person,” “primary covered transaction,” “principal,” “proposal,” and “voluntarily excluded,” as used in
this clause, have the meanings set out in the Definitions and Coverage sections of rules implementing Executive Order
12549. You may contact the person to which this proposal is submitted for assistance in obtaining a copy of those
regulations.
 The prospective recipient of Federal assistance funds agrees by submitting this proposal that, should the proposed
covered transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person
who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction,
unless authorized by the DOL.
 The prospective recipient of Federal assistance funds further agrees by submitting this proposal that it will include the
clause titled “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier
covered Transactions,” without modification, in all lower tier covered transactions and in all solicitations for lower
tier covered transactions.
 A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered
transaction that it is not debarred, suspended, or voluntarily excluded from the covered transaction, unless it knows
that the certification is erroneous. A participant may decide the method and frequency by which it determines the
eligibility of its principals. Each participant may, but is not required to check the List of parties Excluded from
Procurement or Non-procurement Programs.
 Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to
render, in good faith, the certification required by this clause. The knowledge and information of a participant is not
required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.
 Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered transaction
knowingly enters into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or
voluntarily excluded from participation in this transaction, in addition to other remedies available to the Federal
Government, the DOL may pursue available remedies, including suspension and/or debarment.

35 | P a g e

D. Certification Form – SUBMIT THIS PAGE WITH APPLICATION
This is to certify that all specifications contained in the DavidsonWorks Request for Proposal for
WIOA Youth Services have been read, understood, and addressed in the proposal; that the required
format has been followed; that all of the information contained in this proposal is true and correct;
that the Contractor organization will comply with all of the above assurances and certifications
described under XV. Certifications (including but not limited to Assurances (1-43E inclusive),
Statement of Compliance, and Certificate Regarding Debarment); and that this proposal has been
duly authorized by the governing body of the Contractor organization.

___________________________________________
Contractor Organization
___________________________________________
Name of Authorized Representative
___________________________________________
Title of Authorized Representative
____________________________
Signature

_____________
Date
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Attachment D
STATEMENT OF COMPLIANCE
DAVIDSONWORKS WDB
PY 2019-20 WIOA YOUTH SERVICES
As the Authorized Signatory Official for
________________________________________________________________________
(Submitting Firm/Organization)
I hereby certify:
that the above-named Bidder is duly approved to submit this application requesting funding under
the Workforce Innovation and Opportunity Act (WIOA), Title I, Public Law 113-128, and the Code of Federal
Regulations, Parts 603, 651-54, 658, 675, and 679-688 652 applying to the Workforce Innovation and
Opportunity Act; and other administrative requirements issued by the United States Department of Labor,
Governor of North Carolina and the DavidsonWorks Workforce Development Board and its administrative
entity, the County of Davidson, NC; and that it will comply with any changes, revisions, or amendments to
the above-named documents. This shall include changes resulting from WIOA re-authorization or passage
of legislation to modify WIOA. The Bidder shall notify the DavidsonWorks WDB within thirty (30) calendar
days after issuance of any amended directives if it cannot so comply with the amendments; and
that the above-named Bidder will ensure special efforts to prevent fraud and other program abuses,
such as but not limited to, deceitful practices, intentional misconduct, willful misrepresentation and
improper conduct which may or may not be fraudulent in nature; and
that the contents of this application are truthful and accurate and the above-named Bidder agrees
to comply with the policies stated in this application; and
that the above-named Bidder is not subject to disbarment or suspension from receipt of Federal,
State, or Local funds; and
that this application represents a firm request subject only to mutually agreeable negotiations; and
that the above-named Bidder is in agreement that the DavidsonWorks Workforce Development
Board reserves the right to accept or reject any proposal for funding; and
that the above-named Bidder waives any right to claims against the DavidsonWorks Workforce
Development Board and the County of Davidson in their individual and collective capabilities.

__________________________________
Authorized Official Signature

______________________________
Date
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ATTACHMENT E
DavidsonWorks Workforce Development Board
Procurement Appeals Policy
BACKGROUND
The federal Workforce Innovation and Opportunity Act (WIOA) mandates the establishment and
maintenance of a procedure for grievances or complaints about its services and activities from
participants, sub-grantees, sub-contractors, and other interested persons.
This policy applies to the Requests for Proposal (RFP) process only and provides a procedure to
handle complaints by service providers or prospective service providers. For purposes of this
document, any use of the words “complaints” or “grievance” refer to the appeals process relating
to the procurement of WIOA services.
POLICY
Written notification of service provider selection is provided to each entity submitting a proposal. A
service provider, potential service provider, or any entity adversely affected in the selection of the
service provider may file a complaint. The following steps outline the procedure which these entities
may follow to make an appeal of the service provider selection.
A. The service provider, potential service provider, or any entity adversely affected in the operator
selection process may file a formal complaint with the DavidsonWorks Workforce Development
Board.
B. The written complaint must specifically state the decision, the basis for the complaint, and the
remedy sought by the complainant. All matters not raised in the complaint will be deemed
waived.
C. The written complaint must be made to the Chairman of the WDB within seven (7) working days
of the date of written notification to all bidders following the selection of service providers. To
be considered valid, a copy shall also be sent to the Workforce Development Director within the
same time frame.
D. In making a determination, the WDB Chair may call a hearing, at his or her discretion, at which
time the Chair may take oral or written evidence and may entertain oral or written argument.
Any entity that could be affected by the complaint shall be notified and permitted the
opportunity to be present and/or submit evidence. Any such hearing will be held within seven
(7) working days of receipt of the written complaint.
E. The decision of the WDB shall be reached by majority vote. The determination and basis for the
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determination shall be rendered orally at the conclusion of the hearing and followed up in writing
to the complainant and any affected party. The written response will be provided no more than
five (5) working days following the completion of the hearing.
F. WDB staff will forward information regarding procurement protests to the NC Division of
Workforce Solutions.
G. Interim Determinations by the Workforce Development Board during the Appeals Process:
while a procurement appeal is pending, the initial decision of the WDB regarding service
providers shall be followed to avoid interruption in services to customers. The WDB may,
however, by majority vote, determine that the initial decision shall be suspended until
determination of the complaint and appeal, and may, by majority vote, determine that the
situation is an emergency situation necessitating a change in the initial decision pending
determination of the complaint and appeal. These interim determinations are not subject to
appeal.
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Attachment F
14 Service Elements Delivery Plan
Bidder Name: ____________________

Element

Check if
your
agency is
directly
providing
this
element.

If your agency is NOT directly
providing this element, identify who
you will be partnering with to
provide this required element.

Check if
formal
linkage
agreement
is in place

1. Tutoring, study skills training, and evidence based dropout
prevention strategies that lead to completion of
secondary school diploma or its recognized equivalent or
for a recognized postsecondary credential.
2. Alternative secondary school offerings.
3. Summer employment opportunities directly linked to
academic and occupational learning.
4. Paid and unpaid work experiences, including summer
employment opportunities, internships, preapprenticeship programs, job shadowing and on the job
training opportunities.
5. Occupational skill training; which shall include priority
consideration for training programs that lead to
recognized postsecondary credentials that are aligned
with in demand industry sectors or occupations.
6. Leadership development opportunities, which may
include such activities as positive social behavior and soft
skills, decision making, team work, and other activities.
7. Supportive services.
8. Adult mentoring for a duration of at least twelve (12)
months that may occur both during and after program
participation.
9. Follow-up services for a minimum 12-month period.
10. Comprehensive guidance and counseling, including drug
and alcohol abuse counseling, mental health counseling,
as well as referrals to counseling, as appropriate to the
needs of the individual youth.
11. Financial literacy education
12. Entrepreneurial skills training
13. Services that provide labor market and employment
information about in-demand industry sectors and
occupations
14. Activities that help youth prepare for and transition to
post-secondary education and training.
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ATTACHMENT G
PLANNED PERFORMANCE OUTCOME MEASURES CHART
July 1, 2019 – June 30, 2020
(Bidder will enter planned outcomes in all shaded cells)
Bidder Name: _______________________________
Outcome Area

A

B

C

D

Total Number
of New
Enrollments
Total Exits

Total new
participants
served in work
readiness skills
training classes
Total new
participants
served in skillspecific training
Total new
participants
served in work
experience
activities

Definition of a Positive
Outcome

Number to
Achieve Positive
Outcome
(Numerator)

% Achieving Positive
Outcome
(Numerator/
Denominator)

Participants not already
enrolled as of 7/1/2019

n/a

n/a

Participants exited from
WIOA by 6/30/2020,
including both carry-overs
and new participants
Number of participants
from Measure A who are
enrolled in employability
training

n/a

n/a

n/a

n/a

n/a

n/a

n/a

n/a

[this figure should
be the average
wage for those in
the numerator for
Measure F]

n/a

F

Placement in
Employment

G

Employment
Retention

H

Average Wage
at Placement

Number of participants
from Measure A who are
enrolled in skill specific
training
Number of participants
from Measure A who are
enrolled in work
experience activities
including internships, preapprenticeships, and OJT
Exiters employed in an
unsubsidized job (not held
on the date of WIOA
registration) for a period
of at least 30 days
Exiters employed in an
unsubsidized job (not held
on the date of WIOA
registration) for a period
of at least 90 days
The average wage targeted
for placements

I

Completion of
Work Readiness

Participants testing out of
prescribed work readiness

E

Number of
Participants
Receiving This
Service
(Denominator)

[this number
must match the
denominator
from Measure B]
[this number
must match the
numerator from
Measure F]
n/a

[this number
must match the
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Skills
Component

J

K

Attainment of a
WorkKeys
Career
Readiness
Certificate
(CRC)
Attainment of a
non-CRC
Credential

L

Placement in a
TrainingRelated Area

M

Literacy/
Numeracy
Increase

competencies– this
definition may vary based
on the component being
used
Participants attaining a
CRC at bronze, silver, or
gold level

denominator
from Measure A]

Exiters attaining a
nationally recognized
degree or certificate or
state/locally recognized
credential. Credentials
include, but are not limited
to, a high school diploma,
GED, or other recognized
equivalents, postsecondary degrees/
certificates, recognized
skill standards, and
licensure or industryrecognized certificates.
Includes all state
education agency
recognized credentials.
Does not include the
WorkKeys CRC.
Exiters placed in
employment as defined
above but in an area
related to any
occupational skills training
received
Participants who increase
one or more educational
functioning levels within
one year of participation
date

[this is the
number of
exiters expected
to complete an
occupational
skills training
program or
secondary school
alternative]

[this number
must match the
denominator
from Measure A]

[this is the
number of
exiters who were
in skill-specific
training]
[this measure
will be
negotiated once
carry-over status
is confirmed –
no entry is
required at this
time]

n/a
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Attachment H

‘UG Section 1
Contractors’ Conflict of Interest
I hereby certify that the following named Davidson County, NC official(s) and employee(s) having
material financial interest(s) (in excess of 10%) in this company have filed Conflict of Interest
Statements.
_______________________________
Name Title or Position Date of Filing
_______________________________
Name Title or Position Date of Filing
_______________________________
Signature
_______________________________
Company Name
_______________________________
Name of Official (Type or Print)
_______________________________
Business Address
_______________________ ____________________
City
State

______________
ZIP Code
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UG Section 2
Notice of Federal Funding
Uniform Guidance procurement policy compliance statement:
“Contracts funded with federal grant or loan funds must be procured in a manner that conforms with
all applicable Federal laws, policies, and standards, including those under the Uniform Guidance (2
C.F.R. Part 200).”
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UG Section 3.1
State Debarment & Suspension
Provide proof that Contractor has not been suspended or debarred by the state of NC Budget &
Management Office:https://ncadmin.nc.gov/documents/nc-debarred-vendors

I hereby certify that the following (company name) __________________________________
has not been Debarred or Suspended from participating with Office Of Budget & Management with
NC State Government.

_______________________________
Signature
_______________________________
Name of Official (Type or Print)
_______________________________
Business Address
_______________________ ____________________
City
State

______________
ZIP Code

NOTARIZE
SUBSCRIBED AND SWORN TO BEFORE ME,
This ______ day of ________________________, 2018
NOTARY PUBLIC ____________________________
My Commission Expires: ________________________
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UG Section 3.2
Federal Debarment & Suspension
The Use of any Contractor that has been declared debarred by the office of Federal Contract Compliance
Programs (OFCCP) is prohibited. Further the use of subcontractor(s) that has been declared debarred by
OFCCP is prohibited. A complete list of federally disbarred contractors can be found at www.sam.gov. It is
the sole responsibility of the Contractor to ensure that subcontractor(s) are in good standing with the OFCCP
and not on the disbarment list.
The undersigned applicant certifies to the best of his or her knowledge and belief, that he applicant and its
principals:
(a) are not presently debarred, suspended, proposed for debarment, declared ineligible or voluntarily
excluded from covered transactions by any Federal Department or agency;
(b) have not within a 3-year period preceding this proposal been convicted of or had a valid judgment
rendered against them for commission of fraud or a criminal offense in connection with obtaining,
attempting to obtain, or performing a public (Federal, State, or local) transaction or contract under
a public transaction; violation of Federal or State antitrust statutes or commission of embezzlement,
theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving
stolen property;
(c) are not presently indicted or otherwise criminally or civilly charged by a governmental entitle
(Federal, State, or local) with commission of any of the offenses enumerated in paragraph (b) of
this certification; and
(d) have not within a 3-year period preceding this application/proposal had one or more public
transactions (Federal, State, or local) terminated for cause or default.
Should the applicant not be able to provide this certification, an explanation as to why should be placed after
the assurances page in the application package.
The applicant agrees by submitting the proposal that it will include, without modification, the clause titled
“Certification Regarding Debarment, Suspension, in eligibility, and Voluntary Exclusion-Lower Tier Covered
Transactions” in all lower tier covered transactions (i.e., transactions with sub-grantees and/or contractors) and
in all solicitations for lower tier covered transactions.
______________________________

(Seal if Corporation

)
Signature
______________________________
Title
Date: _________________________
NOTARIZE
SUBSCRIBED AND SWORN TO BEFORE ME,
This ______ day of ________________________, 2018
NOTARY PUBLIC ____________________________
My Commission Expires: ________________________
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UG Section 4
State & Federal
No Overdue Tax Debts Statement

Certification Statement
We certify that the Company or Individual named below does not have any overdue tax debts, as
defined by N.C.G.S. 105-243.1, at the federal, or State. We further understand that any person who
makes a false statement in violation of N.C.G.S. 143C-6-23(c) is punishable as provided by
N.C.G.S. 143-34(b).
All Contractors located or owning property in Davidson County shall assure that all real and
personal property taxes are paid. The County will verify payment of all real and personal property
taxes by the Contractor prior to the award of any Contract or Contract renewal.

Certification and Signatures
We confirm that the foregoing certification is true, accurate, and complete to the best of our
knowledge.

Company or Individual Name

Address

Telephone Number

Printed name & title of local government or
institutional authorizing official

Signature of above official

Date
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UG Section 5
E-Verify Affidavit
(To be executed by Contractor and incorporated by reference within the agreement.)

STATE OF NORTH CAROLINA
COUNTY OF DAVIDSON

)
)
)

AFFIDAVIT

I, __________________________ (the individual attesting below), being duly authorized by and on
behalf of __________________________, (hereinafter "Contractor") after first being duly sworn
hereby swears or affirms as follows:
1.
Contractor understands that E-Verify is the federal E-Verify program operated by the United
States Department of Homeland Security and other federal agencies, or any successor or equivalent
program used to verify the work authorization of newly hired employees pursuant to federal law in
accordance with NCGS §64-25(5).
2.
Contractor understands that employers must use E-Verify. Each employer, after hiring an
employee to work in the United States, shall verify the work authorization of the employee through
E-Verify in accordance with NCGS §64-26(a).
3.
Contractor is a business entity or other organization that transacts business in this State and
that (does/does not) employs 25 or more employees in this State.
4.
Contractor’s subcontractors must comply with E-Verify, and Contractor will ensure
compliance with E-Verify by any subcontractors subsequently hired by Contractor.
This the ___ day of _____________, 20___.
____________________________________
Signature of Affiant

Signed and sworn to before me, this the ___ day of _____________, 20___.
________________________________
Notary Public
My commission expires: _____________________
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UG Section 6
Anti-Lobbying Declaration
(Byrd Anti-Lobbying)
Certification for Contracts, Grants, Loans and Cooperative Agreements
___________________
[Date]

Ladies and Gentlemen:
The undersigned certifies, to the best of his or her knowledge and belief, that:
(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee of an
agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with the awarding of any Federal contract, the making of any Federal grant,
the making of any Federal loan, the entering into of any cooperative agreement, and the extension,
continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or
cooperative agreement.
(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person
for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall
complete and submit Standard Form-LLL, “Disclosure From to Report Lobbying”, in accordance
with its instructions.
(3) The undersigned shall require that the language of this certification be included in the award
documents for all sub-awards at all tiers (including subcontracts, sub-grants, and contracts under
grants, loans, and cooperative agreements) and that all sub-recipients shall certify and disclose
accordingly.
This certification is a material representation of fact upon which reliance was placed when
this transaction was made or entered into. Submission of this certification is a prerequisite for
making or entering into this transaction imposed by section 1352, title 31, U.S. Code.
Any person who fails to file the required certification shall be subject to a civil penalty of not
less than $10,000 and not more than $100,000 for such failure.
__________________________________________________________________________
Applicant, Recipient Company, Exporter, Ancillary Service Provider or Local Cost Provider

__________________________________________________________________________
Signature of Authorized Representative
__________________________________________________________________________
Name & Title
Company Address:
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
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UG Section 7
Uniform Guidance Conflict of Interest Policy
For County of Davidson, North Carolina
I.

Purpose

The purpose of this policy is to establish conflicts of interest guidelines that meet or exceed the requirements
under state law and local policy when procuring goods (apparatus, supplies, materials, and equipment),
services, and construction or repair projects paid for in part or whole by federal funds and required under 2
C.F.R. § 200.318(c)(1).

II.

Policy

This policy applies when procuring goods (apparatus, supplies, materials, and equipment), services, and
construction or repair projects funded in part or whole with federal financial assistance (direct or reimbursed).
This policy also applies to any sub-recipient of the funds.
The employee responsible for managing the federal financial assistance award shall review the notice of
award to identify any additional conflicts of interest prohibitions or requirements associated with the award,
and shall notify all employees, officers, and agents, including sub-recipients, of the requirements of this
policy and any additional prohibitions or requirements.
Conflicts of Interest. In addition to the prohibition against self-benefiting from a public contract under
G.S. 14-234, no officer, employee, or agent of the County of Davidson, North Carolina may participate
directly or indirectly in the selection, award, or administration of a contract supported by a federal award if he
or she has a real or apparent conflict of interest. A real or apparent conflict exists when any of the following
parties has a financial or other interest in or receives a tangible personal benefit from a firm considered for
award of a contract:
1. the employee, officer, or agent involved in the selection, award, or administration of a contract;
2. any member of his or her immediate family;
3. his or her partner; or
4. an organization which employs or is about to employ any of these parties.
Any officer, employee, or agent with an actual, apparent, or potential conflict of interest as defined in this
policy shall report the conflict to his or her immediate supervisor. Any such conflict shall be disclosed in
writing to the federal award agency or pass-through entity in accordance with applicable Federal awarding
agency policy.
Gifts. In addition to the prohibition against accepting gifts and favors from vendors and contractors under
G.S. 133-32, officers, employees, and agents of the County of Davidson, North Carolina are prohibited from
accepting or soliciting gifts, gratuities, favors, or anything of monetary value from contractors, suppliers, or
parties to subcontracts. Items of nominal value valued at less than $0.00 which fall into one of the following
categories may be accepted:
1. promotional items;
2. honorariums for participation in meetings; or
3. meals furnished at banquets.
Any officer, employee or agent who knowingly accepts an item of nominal value allowed under this policy
shall report the item to his or her immediate supervisor.

III.

Violation

Employees violating this policy will be subject to discipline up to and including termination. Contractors
violating this policy will result in termination of the contract and may not be eligible for future contract
awards.
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UG Section 8
Davidson County Tax Department
No Overdue Tax Debts Statement
Davidson County Tax Department

Certification Statement
We certify that the Company or Individual named below does not have any overdue tax debts, as
defined by N.C.G.S. 105-243.1, at the federal, State, or local level. We further understand that any
person who makes a false statement in violation of N.C.G.S. 143C-6-23(c) is punishable as provided
by N.C.G.S. 143-34(b).
All Contractors located or owning property in Davidson County shall assure that all real and
personal property taxes are paid. The County will verify payment of all real and personal property
taxes by the Contractor prior to the award of any Contract or Contract renewal.

Certification and Signatures
We confirm that the foregoing certification is true, accurate, and complete to the best of our
knowledge.

Company or Individual Name

Address

Telephone Number

Printed name of Purchasing Agent

Printed name & title of local government or
institutional authorizing official

Signature of Purchasing Agent

Signature of above official
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